Template Email for Students from
Career Centers with Tips for Online
Engagement
March 20, 2020
Hello,
[Fill in this introductory paragraph with an update on your career center or the university’s
COVID-19 plan. For example: “We’re checking in that you’re safe and healthy in this time of
crisis. As always, our first priority is to make sure your basic needs are being met. If you need
more general resources, please check out (link to university plan or communication).”]
We hope you were able to use the tips for finding an internship or job online from the last email
we sent. If you missed that email, I’ve pasted some of those resources below so you can see
them again.
This is a follow-up with even more advice on how you can continue to search for opportunities
and engage with potential employers online while you are unable to come to campus in person.
●
●
●
●
●

Want some insider advice? Here are four tips from recruiters on how to find a job online.
Have an interview that is now virtual? Here are some tips on how to make a good
impression during a video interview.
Having to change plans due to the state of the world? Here's some advice on how to get
an internship on a short timeline.
Have an internship that is now remote (or always was)? Here are six ways to make the
most of it.
Finally, just curious where to start? Here is a FAQ on how to get a job on Handshake.

If you have any questions, please don’t hesitate to reach out and we will try our best to make
sure you have all the resources you need to continue to plan for your future with our help.
Best,
[Signature]
And again, here’s what we sent in our last email!

●

●

●

●

●

Attend online events: To the greatest extent possible, we are shifting all employer
events online. Simply follow this link to head to the events page in Handshake and
search for events marked as a “virtual session” event type.
Schedule career center appointments via video chat or phone: Don’t miss out on
appointments. These sessions can be hosted virtually or by phone. Head to Handshake
to schedule an appointment. Once you’ve selected your appointment category and type,
you’ll see an option to select your appointment medium in the upper right corner of your
screen. Click to see if the appointment you’re scheduling can be hosted remotely.
Learn from your peers: Read the over 100,000+ employer reviews on Handshake to
learn more about what it’s like to intern or work at a specific company. Or, use Peer
Messaging to chat with alumni or other students with your major, or even to conduct
informational interviews online. Check out this guide out to learn more about how to
learn from other students on Handshake.
Fill out your online profile: Did you know that 80% of students who fill out location
preferences, job role preferences, and job type preferences receive a message from an
employer? It’s a simple step, but a really effective way to start engaging with potential
employers online. Here’s a quick guide to getting the most out of your Handshake profile.
Follow employers you’re interested in: By following an employer, you’ll be alerted
when they post an upcoming online event.

